REVIEW LETTER FORMAT SEQ CHAPTER \h \r 1
XX/XX/2016 (Date)
Mr. Pre-Approved Appraiser
2016 Eminent Domain Way
Anywhere, Ohio 12345 

Re: 
CTY-RT-SEC (PID #)

Parcel # (Owner Name)
Dear Mr. Pre-Approved Appraiser,
I have reviewed your report on the project and parcel shown above and have the following comments and questions.  This review letter does describe the ODOT Procedures, Federal or State law, or USPAP Standards which may have been violated and does outline recourse to correct, or clarify the issues.
This reviewer inspected the site on XX/XX/2016(Date).  The report was desk reviewed on XX/XX/2016(Date).  The appraisal report and all copies of the report are being returned to the appraiser for correction or clarification of the items addressed in this letter.  Anyone that retains a copy of this report will have an invalid copy.
The reviewer has listed all known items that require corrections or additional clarification.  Admittedly, some are minor and would not cause the appraisal to be rejected based upon their own merit.  Others are major and would cause the report to be rejected.  As the appraisal needs to be corrected, all issues are listed and are as follows:

1.
A.   
Describe, identify, note, the item in the appraisal that needs to be reconsidered
B.
Cite the law, procedure, or regulation that has been violated 
C.
Suggest a course of action the appraiser may follow to comply with the law, procedure, or regulation.
2.
A.
Describe, identify, note, the item in the appraisal that needs to be reconsidered.

B.
Cite the law, procedure, or regulation that has been violated
C.
Suggest a course of action the appraiser may follow to comply with the law, procedure, or regulation.
3.
A.
Describe, identify, note, the item in the appraisal that needs to be reconsidered
B.
Cite the law, procedure, or regulation that has been violated
C.
Suggest a course of action the appraiser may follow to comply with the law, procedure, or regulation.

4.
A.
Describe, identify, note, the item in the appraisal that needs to be reconsidered.
B.
Cite the law, procedure or regulation that has been violated
C.
Suggest a course of action the appraiser may follow to comply with the law, procedure, or regulation.

These items must be addressed prior to the appraisal being approved by ODOT.  All copies of the report are being returned to you for correction and/or clarification.  Anyone having a copy of this appraisal will also need to return it so that corrections and/or clarifications can be made.  This appraisal as it exists does not represent ODOT’s approved FMVE for this parcel.

Please submit corrections and/or clarifications of these items to this office within 10 business days of the date of this letter.  It is imperative that ODOT projects not fall behind schedule.  If you have any questions regarding this review letter, or other issues regarding ODOT procedures, please contact this office at (area code) (phone) as soon as possible.
Respectfully,
Pointy Pencil, Review Appraiser
Sharper Than-A-Knife, Realty Specialist Manager
ODOT District Real Estate Office 
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S. Than-A-Knife, Realty Specialist Manager

E. Fishent, District Real Estate Administrator
